
TOWN OF WHITINGHAM, VERMONT

MUNICIPAL CENTER USE POLICY

The Whitingham Municipal Center is available for use by residents of the Town of Whitingham and groups and organizations, both public and private.  It is the intent of the Town to have the facility used as frequently as possible, but it is the obligation of the Town to ensure that its facility is maintained in good condition and its use and maintenance do not impose an undue financial cost on the Town’s residents. This policy is intended to help ensure that the Town’s facility will be well maintained, enjoyable, accommodating and will provide a safe environment and that the Town will be fair and consistent with all parties wishing to use its facility.

1.  THIS POLICY APPLIES TO THE WHITINGHAM MUNICIPAL CENTER located at 2948 VT Route 100 in the Village of Jacksonville, Town of Whitingham.


2.  PRIORITY OF USE.   The Town of Whitingham will make these facilities available on a first come, first serve basis for all residents of the Town of Whitingham to rent during times when the facility is not being utilized for Town of Whitingham programs or by Town staff, board, commissions and committees, or Town of Whitingham sponsored events.     

3.  HOURS OF USE.  The facility hours of use will be determined on a case by case basis and indicated in the rental agreement.   

4.  RULES OF USE. 
A.     The Whitingham Municipal Center (facility) is for private occasions only, with admission by invitation.  Rental shall not advertise the function, shall not charge admission and shall take all reasonable efforts to ensure that no one enters the Facility without the permission of Renter unless expressly approved otherwise. (The exception to this rule is with Non-Profit Agencies or Town-sponsored functions.)
B.     If kitchen use payment has been made Renter may use the cooking appliances in the kitchen, but must be aware that refrigeration is largely unavailable, therefore making necessary arrangements with their hired caterer or their own resources.  

C.     If kitchen use payment has been made Renter may use dishes, silverware, glasses, cooking utensils and related.  If used, these items will be properly cleaned, dried and returned to the storage area in which they were found.  

D.     Counter tops and tables will be wiped clean and dried.

E.     No kitchen equipment or supplies may be removed from the building at any time.

F.     Windows will be closed and locked upon termination of rental period.

G.     Bathrooms will be left in the same condition in which they were found.  Care will be taken to assure that water is not left running in or overflowing from the toilets and/or sinks.  Each bathroom is equipped with plunging equipment.  Renter will supply paper towels and toilet paper for use in the bathrooms during the rental period.
H.     Renter shall clean and remove all trash from the Facility, including the parking area and bathrooms, prior to the conclusion of the Rental Period. 
I.     The Facility shall be swept and mopped.  The kitchen floor drain/trap will be cleaned of any debris.  Tables and chairs will be left in pre-use condition, with extra tables returned to table cart and extra chairs to storage area they were removed from.  In moving tables and chairs, Renter will not drag them on the floor.  The Facility will be left free of any damage and left in the as-found condition existing at the start of the Rental Period.
J.     Parking of vehicles may only occur in designated parking areas.  If more than 25 vehicles are anticipated, Owner may require the employment of a traffic control officer.  The Whitingham Municipal Center shares a parking lot with the Fire Department on the south side of the Facility.  It is expected that all vehicles will abide by the posted “No Parking” signs between the two buildings as well as keeping clear of the front  and rear exit doors of the Fire Department building.  These lanes ABSOLUTELY MUST BE KEPT OPEN for emergency vehicles. Parking in these lanes presents a towable offense to which there will be fines attached and constitutes a violation of this agreement.
K.     No unprotected candles may be used; all candles must be protected by hurricane glass or be in votive-type holders and placed on non-flammable bases.
L.     No decorations may be hung or otherwise displayed which makes holes in walls or ceilings or may otherwise damage the Facility with tape or other fixative, or attached to or connected with any of the electric wires or fixtures in the Facility, other than lights and/or equipment which is plugged into the electrical system of the Facility.
M.     DO NOT TAPE, STAPLE OR TACK ANYTHING TO THE HISTORIC MURAL.
N.     All doors are to be locked by Renter at the conclusion of the Function.  Key will be returned to the Town Clerk through the mail slot immediately after use.
O.     Children must be supervised at all times.
5.   OCCUPANCY.  Occupancy of the facilities will be limited to 100.
6.   SMOKING is prohibited at all Town facilities.  
7.
ALCOHOL is prohibited at the Municipal Center.   


7.
OBLIGATIONS OF USERS.  Users must return the facility in a neat, orderly and clean condition after their use.  Users will be responsible for, and liable to, the Town for all repairs and cleaning to the facilities required as a result of damage or mess caused by users.  

8.  FACILITY RENTAL AGREEMENT.  Social service and community service groups, individuals, businesses, and non-profit groups wishing to use the facility shall be required to execute a Facility Rental Agreement for each event. 
Cut and return to Town Clerk

==================================================================
I have read this Policy and understand that I am fully responsible and agree to pay the Town of Whitingham for any damages/loss or extra cleaning of the Facility as a result of my use.
Printed Name___________________________________________________________

Signature ___________________________________________________________

Address ____________________________________________________________

Date _______________________________________________________________
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